SUMMARY OF SELECTED APPLICATION PROCEDURES

The following are some of the common types of applications and approval procedures that are required in the Milan
Township Zoning Ordinance. This is only a quick reference guide to illustrate the various processess. You must consult
and comply with all aspects of the Zoning Ordinances when submitting applications.

BUILDING PERMIT (reference Article 17.04-06 in the Milan Township Zoning Ordinance)

Applicant requests a Building
Permit Application from the
Building Inspector

=

Applicant discusses project with Building
Inspector and submits a completed
application to the Building Inspector

=

Building
Inspector issues
permit.

=

Applicant arranges for
Inspections and sign-off
from Building Inspector.

Building Permit is required for the following: Refer to Article 17.03-.05 & 3.02.1 for Building Permit to erect, repair or

modify principle or accessory building; Bldg. Site Plan; New use of Land and/or New use of Building; or Occupancy Permit;
Refer to Article 3.03.1.B for Temporary Dwelling;
Refer to Art. 13.06 for Swimming Pools; Art. 14 for Parking Lots; Art. 15 for Signs; Art. 13.16.2 for Ponds.

Applicant submits
Application to the Clerk
or

Township may initiate
amendment or zoning
change.

=

Clerk
sends
application
to Pinng
Comm &
Zoning
Admin.

=

PIlng. Comm. reviews
proposed amendment or
zoning change.

Public hearing is scheduled
& published in newspaper.
Plng Comm. submits
proposed changes to Zoning
Official for review.

+

=

ZONING CHANGES, ORDINANCE ADMENDMENTS or CONDITIONAL ZONING (ref. Article 17.11

Ping. Comm.
conducts the
public hearing and
recommends
denial or approval
of the requested
change

+

or Art. 12 for Conditional Zoning)

County Ping
Comm provides
opinon &
recommendation
to the Township
Board.

=

=

Township
Board approves
or denies
amendments or
Zoning changes.

i

+

Zoning change involves reclassification of property.
Twp Ordiniance amendment for Ordiniance change.
Conditional Zoning may be in the best interests of
the Township and of property owners, if they request
conditions as part of a request for a rezoning.

Public Hearing published in newspaper, >15 days prior,
& neighbors notified by mail per Art. 17.12.
Professinal Engineering &/or Planning consultants may

be consulted.

If applicable, Township
Board & applicant may
agree on Statement of
Conditions for a
Conditional Zoning.

Changes to be
published within 15
days of approval &
are effective 7 days
later.

LAND DIVISION (reference Article 6.03 & 6.04 in

the Milan Township Zoning Ordinance)

Applicant submits
Land Division or

Land Combination
Application to the Clerk

=

Clerk
sends
application
to Zoning
Admin. &
Assessor.

=

Zoning Administrator & Assessor
reviews application to determine
compliance with Ordinance.

=
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Zoning Administrator
& Assessor
recommends approval
or denial to Township
Board
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Township
Board approves
or denies the
land division
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SPECIAL APPROVAL USES (reference Article 10 of the Milan Township Zoning Ordinance)

Applicant submits an

application to the Clerk. g;ﬁ;ks

A pre-application E> fopg;ssgon
conference with the Comm &
Zoning Administrator to Zoning
discuss if the proposal is Admin
recommended. '

=

Planning Comm. schedules a
Public Hearing and determines if a
Site Plan is required.

If required, the PC will schedule a
series of Site Plan mtgs prior to
Public Hearing.

+

=

Planning Comm.
conducts the public
hearing.

Planning Comm.
recommends denial,
approvel or approvel
with conditions.

4+ i
: h 4

Township
Board
approves,
approves with
conditions or
denies Special
Use request.

+

Special Approval is required for uses listed in Art. 5
which are only permitted when approved under per
Article 10 - Special Approval Uses. These uses of land
or structures which, due to their unique characteristics,
require special approval in relation to the welfare of
adjacent properties and the community as a whole.

Public Hearing published in newspaper & neighbors notified

per Art. 17.12.

Site Plan review to be conducted per Art. 11 of the MTZO.
Engineering &/or Planning consultants may be consulted.

PIng Comm conducts Site Plan Review.
See Site Plan Review procedures. Site
plan & recommendation forwarded to

Clerk
sends
E> application
to Pinng
Comm &

Zoning
Admin.

Applicant submits
Application to the Clerk

=

Applicant meets with Ping
Comm for informal
preliminary review to
determine timeline for Site
Plan Process.

Zoning Admin. to provide
recommendations for site
plan changes.

=

+

==

SITE PLAN REVIEW PROCESS (reference Article 11 in the Milan Township Zoning Ordinance)

Ping Comm will
schedule a final
Site Plan Review.

approval,
approval with
conditions or

Site Plan Reviews required for the following:

1. Add or change any principal non-residential building
or structure permitted in residential districts. Any
building or structure in flood plains. Any principal non-
residential nonfarm structure in AG1 or AG2.

2. All uses requiring Special Approval or Conditional
Rezoning.

3. Add or change any building or use of property in a
C1, C2, 1, 12, RM or TRO district.

4. Public utility buildings and structures. Changes to
parking lots. Any PDD or condo development.
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Six copies of preliminary engineered
plans to be submitted for PIng Comm. &
Zoning Admin. for Informal preliminary
review.

Engineering &/or Planning consultants
may be consulted.

20f4

Twp Board.
o i i Township
conducts the final
i i Board conducts
Site Plan Review :
E> & recommends E:) a Site Plan
Review to

approve, deny or
approve with

; conditions.
denial.
: + :
h 4 : h 4
If necessary, variance approval
from the Zoning Board of Appeals If denied.

must be obtained prior to the final
Site Plan Review.

After Final Site Review, six copies
of Final Site Plan to be submitted
to Twp Board & Zoning Admin. for
Board approval.

applicant may
return to the Ping
Comm or appeal
to the Zoning
Board of Appeals.
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ZONING BOARD OF APPEALS PROCESS (reference Article 18.03 in the Milan Township Zoning Ordinance)

Clerk
senc?s . Zor'ung Adm|n|§trator Zoning Board of Zoning Board of . .
Petitioner submits application reviews application Appeals schedules Appeals holds If denied, applicant
. |:> to Zoning |:> with petitioner and |:> . . |:> ) . may appeal to the
completed Application to h . a Public Hearing & Public Hearing. L
Board of provides rationale as to . . ) Monroe County Circuit
the Clerk L is published in the ZBA approves or
Appeals & why a ZBA decision is . i Court.
. newspaper. denies variance.
Zoning necessary.
Admin.
H Z 3
¥ i

Public Hearing published in newspaper & neighbors notified per Art. 17.12.
Engineering &/or Planning consultants may be consulted.

C. All decisions of the Township Clerk.

special use approval.

The Zoning Board of Appeals shall have the authority to hear appeals concerning:
A. All questions that arise in the administration of the zoning ordinance, including interpretation of the zoning map.
B. All administrative orders, requirements, decision or determination made by an administrative official or body charged with enforcement of the zoning ordinance.

D. All decisions concerning site plan review.

E. All decisions of the planning commission concerning special use permits. The Board of Appeals may grant dimensional or other site plan related variances for special uses, however the
Board of Appeals shall not have the power to reverse or modify the Township Board’s decision to approve or deny a special use permit nor grant variances to any conditions placed on

F. All decisions of the planning commission concerning planned unit developments, as provided for under Section 9.13 - APPEALS AND VIOLATIONS.

GENERAL LAW ORDINANCE

Township Board requests the
creation or modification of a
General Law Ordinance

Planning Comm. drafts the requested
ordinance. Obtains input from attorney
and other experts.

=
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Township Board
reviews and
approves.

=

=
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Changes to be published within 15 days
of approval & are effective 30 days later
if new or in 7 days if amended w/o
significant effect.
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PLANNED DEVELOPMENT DISTRICT PROCESS (reference Article 9.0 in the Milan Township Zoning Ordinance)

Applicant submits
completed PDD

Application to the Clerk

=

Clerk sends
application to
PInng Comm
& Zoning
Admin.

=

Planning Commission and
Zoning Official reviews
application to determine
eligibility. Public Hearing is
scheduled & published in the
newspaper.
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¥

=

Planning Comm.
conducts the public
hearing &
recommends denial,
approvel or approvel
with conditions for
the PDD project.

E o
.

=

Township Board
approves or
denies the PDD
Zoning.

PDD project
begins site plan
review process.
Ref. Site Plan
Review.

Public Hearing published in newspaper & neighbors notified per Art. 17.12.
Engineering &/or Planning consultants may be consulted.
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